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	It is important for Leeds Community Foundation to know how the grants we distribute make a difference. By completing this form, you help us to encourage funders to support us further. Northern Gas Networks also need to understand the impact that their fund has in the community.

Please complete and return this form by the date stated in the Funding Agreement that was signed by your organisation.  If you realise there will be a delay please contact the Foundation as soon as you can to discuss this. We take non-compliance very seriously.

Please refer to your original application when completing this form as the grant was given specifically for the purpose originally requested. If you deviate from the original agreement you may be asked to repay part or all of the grant. Please inform the Grants Team if you feel there is a problem; we may be able to agree some changes under certain circumstances but you must speak to us in advance.

The submission and standard of your reports is likely to affect any future applications to LCF and NGN.

Please ensure all receipts for the grant spend are kept securely. If we request them, you must send them to us. You should keep the originals for your own records for at least 6 years.

If you have any problems or need assistance completing this form please contact the Grants Team on grants@leedscf.org.uk or 0113 242 2426.







Once you have completed this form, please return it to: grants@leedscf.org.uk 
If you cannot send this by email, please post to: Leeds Community Foundation, 1st Floor, 51a St Paul’s Street, Leeds, LS1 2TE






Section A: The Project

	A1. Grant expenditure – please provide a detailed breakdown to show how the grant was spent

	 Item (add additional rows if needed)
	Amount spent

	
	


	
	

	
	

	
	

	
	

	
	

	
	

	
	

	TOTAL spend to date
	



	A2. Please tell what you have achieved with this grant. What has worked well and what would you do differently? What difference has your work made to the people you work with? (500 – 1,000 words)

	




	A3. Please tell us about a particular individual who has been significantly impacted by this grant since the interim report (change names of individuals if appropriate).

	





Section B: Key Indicators

	In order to understand the difference made by this project, we would like to measure a number of indicators. Using the boxes below, please enter numbers to show the direct impact of your project in the different categories. We do not expect you to enter a number in every box, only those relevant to your project. Please use total figures for the whole project, not just since the interim report. If someone has directly benefitted in more than one way, count them is as many boxes as are appropriate. If it is not possible to count the exact numbers directly impacted, please provide a reasonable estimate.



	B1. How many people have directly benefitted from this project to date?
	



	B2. How many people have benefitted indirectly?
	



	Please indicate:

	B3. Number of new volunteers
	

	B4. Number of new jobs created
	

	B5. Number of people seeking employment
	

	B6. Number of additional grants/donations secured as a result of this funding
	

	B7. Number of people more informed (e.g. attendance at seminars, no. of leaflets delivered etc.)
	

	B8. Number of people trained
	

	B9. Number of people making positive behavioural changes (e.g. improved personal safety, healthier lifestyle etc.)
	

	B10. Number of new community facilities
	

	B11. Number of people with an improved sense of neighbourhood
	

	B12. Number of people with improved physical wellbeing
	

	B13. Number of people with improved mental wellbeing
	

	B14. Number of people with improved emotional wellbeing
	

	B15. Number of people with improved home conditions / living environment
	

	B16. Number of people with improved confidence
	

	Please indicate the number of people in the following categories who have directly benefitted from this project:

	B17. People with physical disabilities
	

	B18. Please with mental health conditions
	

	B19. People living in rural isolation
	

	B20. People living in temporary accommodation or homeless
	

	B21. People facing poverty or financial hardship 
	

	B22. People in education
	




Section C: Additional Information

	C1. If you have any additional comments about your project, please state here.

	




	C2. How did you hear about this grant programme?

	




	C3. Have you publicised this grant in anyway? Please provide details

	




	C4. We welcome any feedback, positive or negative, about our grant making. If you have any comments about this programme, please let us know.

	




	If you have any photographs, leaflets, additional case studies etc. that you would like to send to us, please attach them to the email with this form (or enclose if returning by post).



	This form was completed by:

	Name
	

	Role in Organisation
	

	Email Address
	

	Phone Number
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